PRE-REVIEW

ACQUISITION OR DISPOSAL OF REAL PROPERTY BY LEASE PROCESS

Is Term >5 yr or >150k/yr?

Submit to General Services / THEC e

e Review, Comment, & Recommend

Approved in Budget?

Lease Pre-Review Package
e Space Action Request*

Office Space Requirements Analysis*

v

Submit to SBC/ESC
® Lease Pre-Review
Package

e Supplemental Data

e Justification

e Enrollment History & Projections

ADVERTISING Y

Address All:

e Llease is Inter-Government

e Advertising is waived

e Lease-in at $50,000/yr or less for 1 yr or less

e lease is a supplement & does not modify term

ANY YES ALLNO [ —»

A

TTU Capital Projects & Planning
e Advertise, Receive Proposals
e Prepare Analysis & Lease Agreement Form

APPROVAL v
Is Term >5 yr or >150k/yr? Obtain Notarized Lease Approval Package
Signatures e Signed Copy of Lease Agreement Form
YES —_—) e Correspondent — i o Certification of Funds
® TTU Vice President for o Statement of Financial Interest
Planning & Finance } «
- — e Space Action Request
o Office Space Requirements Analysis*
e Supplemental Data
e Summary of Analysis
e Enrollment History & Projections
e Program Documentation
Obtain Notarized Signatures Submit to F&A/THEC o Advertisement
® General Services e Approval through P I
Commissioner SBC/ESC L4 ropo‘sa s -
e Attorney General Governor (if * Two signed copies of the lease
state is Lessor or a supplement
modifies a lease signed by the
Governor)
® TTU Legal Counsel
® TTU President
e Sign 2, return 1
EXECUTION v

Complete all items this box for Execution:

e Signatures Complete

e 1 Copy to CPP File

e 1 Copy to Correspondent

*These forms are part of General Services FORM RSM-1A. For ground lease, RPM-1 and supporting documents as described for Deed or Easement are normally substituted.
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