How to Add an Authorized User to Your Account

1. Visit the Tennessee Tech Website Homepage
a. https://www.tntech.edu
2. Move your cursor to the express tab in the top right corner and select “Tech Express”
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3. Login to Tech Express using your Username and Password
Note: Username is the first portion of your student email (jasmith42)
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Sign in

This system may contain Government, University, or
Student information, which is restricted to authorized
users ONLY. Unauthorized access, use, misuse, or
modification of this computer system or of the data
contained herein or in transit to/from this system
constitutes a violation of state and federal laws and
may subject the individual to Criminal and Civil
penalties.

This system and equipment are subject to
monitoring, including the acquisition, recording, and
analysis of all data being communicated, transmitted,
processed, or stored in this system by a user. If
monitoring reveals possible evidence of misuse or
criminal activity, such evidence may be provided to
appropriate officials including but not limited to law
enforcement personnel.

ANYONE USING THIS SYSTEM EXPRESSLY
CONSENTS TO SUCH MONITORING and HAS NO
EXPECTATION OF PRIVACY for any activity, access,
use, or information stored or communicated via this
system.

Q Sign-in options
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Note: After signing in to Tech Express it will prompt you to use your Mobile Authenticator App
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After using the Mobile Authenticator, it will take you to the next page you see below.

4. Select the “Eagle Pay” icon in the QuickLinks toolbar of Tech Express.
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5.Clck Authorized User

# My Account  Make Payment  Payment Plans  Deposits  Refunds  Help

Announcement To sign up for direct deposit of your refunds, complete your setup in the My Profile SEtup

Refund Account Setup page.
Spring 2014 Important Dates 0 Authorized Users
and Information
Student Account 1D:
‘Welcome to your Student
: My Payment Profile

Account Center! Here you can view There is no activity on this account at this time. A
your student bills and account
activity as well as make payments
and store payment profiles. You can View Activity 9 Electronic Refunds

also set up a 3rd party to access
your bills and make payments on

your account. Statements @ Notifications
Important Dates To Remember You currently do not have any billing statements.

January 8th - Early Registration Fee
Payment/Enrollment Confirmation
Deadline S .

6. Enter the email address of your authorized user. Answer “Yes” or “No” to the
questions on the page. Click Continue.

¥ Add Authorized User

E-mail address of the authorized user:

Would you like to allow this person to view your billing statement and account activity? ® Yes O No
Would you like to allow this person to view your 1098-T tax statement? ® Yes O No
Would you like to allow this person to view your payment history and account activity? ® ves O No

Continue Cancel

7. Read the agreement. If you agree, check the / Agree box and click
Continue.
8. An email will be sent to your new authorized user.

You may enter more than one authorized user.
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In compliance with the Family Educational Rights and Privacy Act of 1974 (FERPA), your
student financial records may not be shared with a third party without your written
consent. Adding an authorized user is your written consent that an individual may view
your account information and make payments on your behalf. Please note that
authorized users DO NOT have access to your stored payment methods, academic

records, or other personal information.
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